RMS MOMENT OF THE MONTH

MMCGME Request Forms

Metro Minnesota Council on Graduate Medical Education MMCGME



MMCGME Request Forms

* New Location Request

« New Archive/Edit Rotation Request

« New/Archive User & Faculty Request
« New Assignment Request

« RMS Training Request

« FTE Request Form

MMCGME


https://www.mmcgmeservices.org/location-request.html
https://www.mmcgmeservices.org/rotation-request.html
https://www.mmcgmeservices.org/userfaculty-request.html
https://www.mmcgmeservices.org/assignment-request.html
https://www.mmcgmeservices.org/training.html
https://umn.qualtrics.com/jfe/form/SV_b7bkjyzjUDNVgtU

How to Locate the Forms
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MMCGME Services (MMCGME)

Evaluations Announcements s

Program Completion Certificates (for Coordinators)

Residency Evaluations , , ) , . , . _ , ,
Program completion certificates are due one month after the trainee completes the program. Please use this naming standard when uploading the document in the offboarding checklist: Comp Cert Proc

Name

Create an Evaluation v| Q
Block Schedule Deadlines
Block Schedule Deadline: All programs need to have the block schedule for the whole academic year entered into RMS by August 1. Please review the Block Schedule Deadline document for more infont
Favorites ¢ to learn about the importance of the block schedule,

Block Schedule MMCGME Bulletin Board

Create an Evaluation Session Visit the MMCGME Bulletin Board for upcoming events, important deadlines and other resources.
Create a Block Schedule

Manage Conferences

Take Conference Attendance MMCGME Resources, Links & Forms

Conference Attendance Report New Location Request New/Archive/Edit Rotation Request New/Archive User & Faculty Request New Assignment Reguest RMS Training Request Naming Protoco
Add New Person If you have multiple people you'd like to add or archive please email a list or spreadsheet to mmcgmehelp@umn.edu.

Personnel Data

Assignment Schedule COVID Procedures for UMN Residents/Fellows

Create an Assignment Schedule Residents and fellows who have had COVID exposure should contact the EOHS office of the clinical site(s) where they currently rotate to determine the local protocols for reporting and isolation.
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How to Locate the Forms
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RMS Action Forms

ROTATION REQUEST FORM

LOCATION REQUEST FORM
ADD NEW USER / FACULTY

If you have multiple people, feel free to email a list which includes the

ASSIGNMENT REQUEST FORM (FOR WORK HOURS)

fields on the form.

PROGRAM PERSONNEL CHANGE FORM (NON-UMN GME PROGRAMS ONLY)




How to Locate the FTE Request Form

FTE OVERSIGHT COMMITTEE
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FTE Request Process:

« All FTE changes, must be presented to the committee following the process and timeline. Details may be reviewed via
this link.

» Troy Taubenheim will assist you with any questions you have about the form or the process, and can be reached

at taube019@umn.edu.

e Complete and submit the form no later than 10 business days prior to the committee meeting in which it will be reviewed.

» Karin Schulze is the administrative point of contact and can be reached at schu4678@umn.edu.

* Requests will be reviewed administratively. You will be invited to have a faculty level representative from your
department/program attend the meeting if the FTE request will be discussed. Recommended attendees: Program Director,
Vice Chair for Education. If faculty level representation is not able to attend, an alternate such as an Education Manager,
Program Coordinator or Finance Staff member may.

»  The MMCGME Services team will work with you to arrange your attendance.
e  The MMCGME Services team will notify the GME office and you regarding the outcome of the committee’s decision.
» [f the committee approves the request the program will work with the GME Office on next steps.

* Adjustments to the FTE budget are managed by MMCGME (Troy Taubenheim at taube012@umn.edu).

FTE Request Resources:

I e Submit FTE Request Form

« Executive Summary Template

« FTE Budget Request Visual Timeline




Rotation Request Form
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MMCGME Services (MMCGME)

Evaluations Announcements s V4

Program Completion Certificates (for Coordinators)

Residency Evaluations . B A A _ _ _ :
Program completion certificates are due one month after the trainee completes the program. Please use this naming standard when uploading the document in the offboarding checklist: Comp Cert Program Start Year-Program End Year_Trainee Last

. Name
Create an Evaluation v Q
Block Schedule Deadlines
Block Schedule Deadline: All programs need to have the block schedule for the whole academic year entered into RMS by August 1. Please review the Block Schedule Deadline document for more information. In addition, here is a short video you can watch
Favorites ¢ to leamn about the importance of the block schedule.

Block Schedule MMCGME Bulletin Board

Create an Evaluation Session Visit the MMCGME Bulletin Board for upcoming events, important deadlines and other resources.

Create a Block Schedule

Manage Conferences

Take Conference Attendance MMCGME Resources, Links & Forms

Conference Attendance Report New Location Request New/Archive/Edit Rotation Request New/Archive User & Faculty Request New Assignment Request RMS Training Request Naming Protoco
Add New Person If you have multiple people you'd like to add or archive please email a list or spreadsheet to mmcgmehelp@umn.edu.
Personnel Data

Assignment Schedule COVID Procedures for UMN Residents/Fellows

I Residents and fellows who have had COVID exposure should contact the EOHS office of the clinical site(s) where they currently rotate to determine the local protocols for reporting and isolation.
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User/Faculty Request Form
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MMCGME L Welcome, Paris!

MMCGME Services (MMCGME)

Evaluations Announcements s V4

Program Completion Certificates (for Coordinators)

Residency Evaluations _ . ) _ _ _ ) v _ .
Program completion certificates are due one month after the trainee completes the program. Please use this naming standard when uploading the document in the offboarding checklist: Comp Cert Program Start Year-Program End Year_Trainee Last

; Name
Create an Evaluation v Q
Block Schedule Deadlines
Block Schedule Deadline: All programs need to have the block schedule for the whole academic year entered into RMS by August 1. Please review the Block Schedule Deadline document for more information. In addition, here is a short video you can watch
Favorites ¢ to leamn about the importance of the block schedule.

Block Schedule MMCGME Bulletin Board

Create an Evaluation Session Visit the MMCGME Bulletin Board for upcoming events, important deadlines and other resources.

Create a Block Schedule

Manage Conferences

Take Conference Attendance MMCGME Resources, Links & Forms

Conference Attendance Report New Location Request New/Archive/Edit Rotation Request New/Archive User & Faculty Request New Assignment Request RMS Training Request Naming Protoco
=

Add New Person If you have multiple people you'd like to add or archive please email a list or spreadsheet to mmcgmehelp@umn.edu.

Personnel Data

Assignment Schedule COVID Procedures for UMN Residents/Fellows

Create an Assignment Schedule Residents and fellows who have had COVID exposure should contact the EOHS office of the clinical site(s) where they currently rotate to determine the local protocols for reporting and isolation.
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THANK YOU!
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