RMS MOMENT OF THE MONTH

Reviewing Checklist Compliance

Metro Minnesota Council on Graduate Medical Education MMCGME



How to Review Checklists in RMS

Agenda:
v Onboarding vs Advancement vs Rotation Checklists
v How to View a Trainee’s Checklist

v Viewing Overall Progress of Checklist

MMCGME



Onboarding vs Advancement vs Rotation Checklists

MMCGME Services

& Administration Personnel Schedules Evaluations Work Hours Logger Conferences Portfolio Finance More

Manage Checklists

e Onboarding
- New hires or trainees new to a program

e Advancement
- Trainees who are advancing to the next PGY level or graduating
from a program

* Rotation
-Rotation checklists for internal and external trainee rotations m
MCGME



How to View a Trainee’s Checklist

o 2 3 — Filter List Checklists Add Person
/' Albersheim, Melissa Shand W WrHir \ TiThawhedtmy /ey
Resident - UMN-ORTHO-Orthopedic Surgery Residency . ,
/ Demographics ’/}. Schedule \ Verifications é Files & Notes \\

-

Manage Checklists

Personal Advancement Rotation
A Basic Information
Work Role: Resident £ N ) _ . I _
Y Custom Data Cheg NO JnH Peo SlEpPS Progress Ir nplete ntracts Data Expo
Credentials: MD e
Sensitive Information
Status: Graduate S
WIIMUNZSN0NS Expand a checklist to review the steps.
Post Graduate Year: 5 Micas
Graduate NPL: 1922661362 Uniform Articles
[ malbersheim ] Start/Hire Date: ~ 6/10/2019 Family Members & Kibershelm: iiclissa Shand = Program Start: 6/10/2019 Employer: University of Minnesota
d 8 2 DOE: I Citizenship Citizenship: United States Medical School
Previous Names Graduate = UMN-ORTHO-Orthopedic Surgery Residenc : : : _ .
Eretoen Bl IS DaAES A _ : P gery y Medical University of Minnesota PGY: 5
Username & Password COVID Vaccine: Yes tanguBes LAl School: Medical School - 02604 Visa: [None]
Security & Privileges MMCGME use only - 01 - MMCGME PEECSe Al Email: whit1420@umn_edu Phone: (612) 760-0140
RMS Data Form/Prior Tmg Form - (612) 899-7049
Convert to Faculty on file: Yes (612) 760-0140
Deleted Items History MMCGME use only - 02 - Medical/Podiatry/Dental School (612) 760-0140

Delete Record Diploma - on file: Yes
Checklist

M Health Fairview Central Line Required Edu 2020

In commitment to our Safety Always journey toward high reliability, all inpatient Providers are asked to compiete the System CLABSI Maintenance Bl
can be achieved by:

= Reviewing the attached powerpoint education

Review of education materials is expected to be compieted in ~20 minutes.
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How to View a Trainee’s Checklist

Manage Checklists
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Completed Incomplete Pending (21)

Expand a checklist to review the steps. Filter Checklists Filter Programs

) ) o ; Export All Documents @
ﬂ Albersheim. Melissa Shand v Program Start: 6/10/2019 Employer: Umvgrsﬂy of Minnesota Prggram Landherr, Anna P
Citizenship: United States Medical School Coordinator: landhO11@umn.edu
Graduate = UMN-ORTHO-Orthopedic Surgery Residency :
A _ ; = 2 Medical University of Minnesota PGY: 5
View Profile School: Medical School - 02604 Visa: [None]
Email: whit1420@umn.edu Phone: (612) 760-0140
(612) 899-7049
(612) 760-0140
(612) 760-0140
Checklist Steps Completed Due

M Health Fairview Central Line Required Edu 2020 UMN-ORTHO-Orthopedic Surge
In commitment to our Safety Always journey toward high reliability, all Inpatient Providers are asked to complete the System CLABSI Maintenance Bundle Education by the end of the year. This

can be achieved by:

= Reviewing the attached powerpoint education

R I 2 of 2 steps completed 12/31/2020 [ waive €3 Delete
Review of education materials is expected to be completed in ~20 minutes.

View Change Log

M Health Fairview Provider Acuity Coding Education UMN-ORTHO-Orthopedic Surge
Complete the attached PowerPoint on provider acuity coding. You will be able to understand acuity coding,
summarize why acuity coding is important, describe how acuity coding effects compensation, identify what tools help with acuity coding, and demonstrate how primary care and speciaities

> work together. P 2 of 2 steps completed 12/31/2020 O waive | €3 Delete

View Change Log

Orthopedic Surgery Program and Policy Manual UMN-ORT ~» Surgery

TO DO PENDING OVERDUE COMPLETE




Progress Tab

Manage Checklists

Onboarding

Choose a checklist to view completion progress. View by @ People (O Steps [ Completed Incomplete [ Archived

Checklist | *2024-25 MMCGME Onboarding Checklist-UMN Progran v h

*2024-25 MMCGME Onboarding Checklist-UMN Programs 0 of 7 checklists completed

Please complete all of the steps in this checkiist by the due date. If you have questions please reach out to Lisag@umn.edu

Filter Programs

Click names to view individual checklists. Select rows to update due dates, delete checklists or send an email reminder Actions = v
Person Program Due Steps Completed
! UMN-ORTHO-Integrated Orthopaedic Surgery/Neurological Surgery Spine 07/18/2024 — 3 of 5 steps completed
UMN-DERM-Dermatology Residency 06/17/2024 ——————— 3 of 4 steps completed
! UMN-IMED-Nephrology 10/28/2024 P— 4 of 5 steps completed
UMN-PEDS-Pediatric Residency 10/08/2024 S———— 3 of 4 steps completed
! UMN-FMED-Hospice and Palliative Medicine 06/17/2024 P—— 3 of 4 steps completed
UMN-NEURO-Clinical Neurophysiology 06/17/2024 ———— 3 of 4 steps completed
! UMN-DENT-Oral and Maxillofacial 06/17/2024 P— 3 of 4 steps completed

Provides a quick view of the checklist progress for each trainees

MCGME



THANK YOU!
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